IIpunsto YTBepxaaro

Ha 0011IeM coOpaHuu Hupextop OKII
[IpoTtokom Ne 00pa3zoBaTebHOE YUPEIKICHHUE
OT «__ » 20 r. No302
AbymoB @.M.
«_» 20 r.
MMOJIOKEHHUE

00 00padoTKe NEePCOHAIBHBIX JAHHBIX PA0OTHUKOB

I. O6mue moJsioxeHnst

1.1. Hacrosimee Ilonoxenne 06 0O0paboTKe MepCOHANBHBIX JAaHHBIX PaOOTHHUKOB
(mamee  —  Ilomoxenue)  demepambHOro  Ka3€HHOro  IPOQECCHOHATHHOTO
oOpa3zoBatenbHOro yupexaenus Ne 302 pa3paboTaHo B COOTBETCTBUH C:

- ¢T. 65, ¢1.85-90 Tpynosoro koaekca Poccuiickoit @enepannu;

- ®enepanpabiM 3akoHOM oT 27.07.2006 1. Ne 149-®@3 «O6 wundopmanuu,
MH(OPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTe HHOOPMALIUI;

- ®enepanbHbiM 3akoHOM 27.07.2006 1. No 152-D3 «O nepcoHAIbHBIX TaHHBIX);

- [IpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka GKII OV Ne 302.

1.2. Uennp paspaborku Ilonoxenus — ompeaeneHue mnopsaka oO0padOTKH
MEPCOHANBHBIX JAHHBIX PAaOOTHUKOB; 00ECIIEUECHUE 3aIUTHI TIPaB U CBOOO]] paOOTHUKOB
npu 00pabOTKe MX MEPCOHAIbHBIX JIAHHBIX, a TAK)KE YCTAaHOBJIEHUE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIML, UMEIOIIMX JOCTYIl K IEPCOHAJIbHBIM AaHHbIM padoTHHKOB PKIT OY
Ne 302, 3a HeBbIONHEHHE TPeOOBAHUN HOPM, PETYIHPYIOUIMX O0OpabOTKYy M 3allUTy
NEPCOHAIBHBIX TAHHBIX.

1.3. ITopsanok BBOJa B AciicTBUE U n3MeHeHus [lomoxenus.

1.3.1. Hacrosimiee Ilonoskenue BCcTymaeT B CHIIy C MOMEHTA €ro yTBEPKICHUS
mupexktopom DOKIT OV Ne 302 um pmelicTByer OECCpOYHO, O 3aMEHBI €ro HOBBIM
ITonoxxennem.

1.3.2. Bce nu3amenenus B [lonoxeHue BHOCATCS IPUKA30M.

1.4. Bece padoranku OKIT OY Ne 302 momkHBI OBITH O3HAKOMIICHBI C HACTOSIIIM
ITonoxeHnem nox pocucs.

1.5. PexxuM KOHOUASHIMAIBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIyyasx
uX 00e3TMYMBAHUS U MO MCTEUEHUHU 75 JET CpOoKa UX XPaHEHUs, WIM MPOAJIEBAECTCA Ha
OCHOBAHMHU 3aKJIIOUEHHUS HKCHEPTHOW KOMHUCCHHM O0Opa30BaTEIbHOM OpraHU3alliH, €CIH
MHOE HE OIPEJEIIEHO 3aKOHOM.

II. OcHOBHBIE NOHSITHSA U COCTAB MEPCOHAJIBHBIX TAaHHBIX paﬁoTHl/IKOB

2.1. na neneit HacTosero [1onoxkeHus NCnoab3y0TCs CIEAYIOLUUE OCHOBHBIE
MTOHATUSA:

— TMepcOoHANbHBIE JaHHbIE paboTHHKAa — Ji00as uwHOpMaIMs, OTHOCAIIAsICS K
OTIpeICIECHHOMY WJIM OIpEAeNiIeMOMY Ha OCHOBaHHMH TakoW MH(oOpMaiu pabOTHUKY, B



TOM YHCIIe ero (aMWIHsl, UM, OTYECTBO, TOJI, MECAII, JlaTa U MECTO POXICHHS, aJpec,
ceMeiiHoe, coluaabHOe, HMYIIECTBEHHOE IOJIOKEeHHE, oOpa3oBaHue, mpodeccus,
I0X01bl, Apyras uHbopmaius, HeoOxoaumas padOTOJATENI0 B CBS3M C TPYAOBBIMHU
OTHOIIECHUSIMH;

— 00paboTKa MePCOHATBHBIX JAHHBIX — COOp, CHCTEMAaTH3aINs, HAKOIUICHUE, XpaHEHHE,
yTOYHEHHE (OOHOBJICHNE, N3MEHEHNUE), UCTIOIB30BAHNE, PACTIPOCTPAHEHHE (B TOM YHCIIE
nepenada), o0Oe3TMYMBaHUE, OJIOKUPOBAHUE, YHUYTOKCHHUE IEPCOHANBHBIX JaHHBIX
pabotaukoB OKII OY Ne 302;

— KOH(HJIEHIIMATBHOCTh MEPCOHANBHBIX JaHHBIX — 00s3aTENbHOE ISl COOJIOJCHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TIOJYYUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHHE HE JIOMYCKATh UX paclpocTpaHeHus 0e3 corjacus pabOTHUKA
WJIA MHOT'O 3aKOHHOI'0 OCHOBAHUS;

— pacmpocTpaHeHHE MEPCOHANBHBIX JaHHBIX — JICWCTBUS, HAlpaBJICHHbIC Ha Mepeaady
NEPCOHANBHBIX  JIAHHBIX PAaOOTHUKOB  ONpeAENeHHOMY Kpyry Jjui (mepenaua
NEPCOHANBHBIX JIAaHHBIX) WJIM Ha O3HAKOMJICHHE C TEePCOHAIBHBIMH JIaHHBIMH
HEOTPaHWYCHHOTO Kpyra JUI, B TOM YHCJIE€ OOHAapOJOBaHWE MEPCOHAIBHBIX JTaHHBIX
paOOTHUKOB B CpEACTBaX MAaccoBOM HMH(OpManuu, pasMmelieHue B HHGPOPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX MM MPEJOCTaBICHHE JOCTyNa K IEePCOHAIBHBIM
JTAHHBIM PaOOTHUKOB KaKUM-JTHOO0 UHBIM CIIOCOOOM;

— HUCIOJIb30BAHUE TEPCOHABHBIX JaHHBIX — JIEUCTBUS (OIepalyu) ¢ MepCoOHATbHBIMU
JaHHBIMHU, COBEpPIIIAEMbIE JOKHOCTHBIM JIMIIOM 00pa30BaTEeIbHON OPraHU3aIuu B IEISX
NPUHATUS PELIEHUNA WM COBEPIICHUS MHBIX JCUCTBUN, NMOPOKIAKOLIUX HOPUAUYECKUE
MOCJICICTBUSI B OTHOIIIEHUH paOOTHUKOB JIMO0 MHBIM 00pa30M 3aTparuBarolUX UX MpaBa
¥ CBOOO/IBI MJIM TIpaBa U CBOOOIBI APYTHUX JIUIL;

— 6J'IOKI/Ip0BaHI/Ie MNCPCOHAIIBHBIX HNAHHBIX — BPCMCHHOC IIPCKPALICHHUC c60pa,
CUCTCMATHU3all, HAKOIUICHUA, HCIIOJIb30BaHUA, PACIHPOCTPAHCHUA JIICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHMCJIC UX IICpCaavuun,

— YHUYTOXXEHUE IIEPCOHAIBHBIX JAHHBIX — JCUCTBUs, B pe3yjbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTBH COJEpKaHUE IMEPCOHATBHBIX JAHHBIX B HMH(OPMALIMOHHOU
CHCTEME NEPCOHAIbHBIX JAHHBIX PAOOTHUKOB WIN B PE3yJbTaTe KOTOPHIX YHUUTOKAKOTCS
MaTepUaIbHbIE HOCUTEIH MEPCOHATBHBIX TaHHBIX pAOOTHHUKOB;

— o0e3nMYMBaHHE TEPCOHANBHBIX MAHHBIX — JCWUCTBHS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPEACTUTh NPUHAIICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
paboOTHUKY;

— 00IIenoCTynHbIE TIEPCOHANIBHBIE JIaHHbIE — TIEPCOHANIbHBIE JaHHBIE, JOCTYII
HEOTPaHMYCHHOTO KpyTa JIMIl K KOTOPBIM IPEJIOCTABIICH C COTJiacus paOOTHUKA WM Ha
KOTOPBIE B COOTBETCTBHH C (efiepaTbHbIMHA 3aKOHAMHU HE PAaCIPOCTPAHSIETCS TpeOOBaHME
coOroeHUS KOHPUACHITMATEHOCTH.

— uHopmanusi — cBeAeHHUs (COOOIIEHHUs, JaHHbIE) HE3aBUCUMO OT (OpMBI HX
IIPEICTABIICHUS.



— JOKYMEHTHpOBaHHasi MHpopMalus — 3apUKCUPOBAHHASI HA MAaTEPUAIIBHOM HOCHUTENE
MyTeM JOKYMEHTHpPOBaHUS MHGOpPMalLUsi C PEKBU3UTAMHU, MO3BOJIAIOIIMMU ONPEEIUTh
TaKyl MHPOPMALIMIO UM €€ MaTepHaIbHbIA HOCUTEb.

2.2. B coctaB mnepcoHaJbHBIX JaHHBIX pPaOOTHUKOB 00Opa3oBaTEIbHOU
OpTraHM3aIuU BXOIST JOKYMEHTHI, Coepkaliue WHHOPMAIUIO O MACIOPTHHIX JIaHHBIX,
o0pa3oBaHUM, OTHOIICHUM K BOMHCKOW OOS3aHHOCTH, CEMEHHOM TOJIO)KCHHH, MECTE
KUTEIIbCTBA, COCTOSIHUU 3/I0POBBS, @ TAKXKE O MPEIBIAYIINX MECTaX UX paboThI.

2.3. KomMmeke J0KyMEHTOB, COMPOBOXKIAIOMINN Mporiecc 0hOpMIIEHUS TPYIOBbIX
otHoweHni padotauka B @KIT OV Ne 302 mpu ero npueme, nepeBojie U yBOJIbHEHUU.

2.3.1. Uudopmanust, npeacrasisgeMasi paOOTHUKOM IPH MOCTYIUIEHUU Ha paboTy B
00pa30BaTEIbHYI0 OpPTraHHW3aIliio, JOJDKHA HMMETh JOKyMEHTaNbHYI ¢opmy. [lpu
3aKJIFOYEHUH TPYJAOBOrO JIOrOBOpa B COOTBETCTBUH cO cT. 65 TpymoBoro kouekca
Poccuiickoit denepanuu nuio, mocTymnaroiiee Ha padoTy, NpeabsBIsieT padoToAaTeNIo:

— MacHoPT WJIK UHOU TOKYMEHT, YAOCTOBEPSIFOIINI TUYHOCTB;

— TPYAOBYIO KHUXKKY, 3a UCKIIFOYCHUEM CIIy4acB, KOTJa TPYAOBOU JOTOBOP 3aKJIHOYAECTCS
BIIEPBbIE WM PaOOTHUK IMOCTyHaeT Ha padOTy Ha YCIOBUSX COBMECTHTEILCTBA, JHOO
TpyJlOBasi KHUKKA y paOOTHHKA OTCYTCTBYET B CBA3M C €€ yTPaToil WM MO JPYrUM
MIPUYMHAM;

— CTpaxoBOC CBUACTCIIBLCTBO I'OCYAJAPCTBCHHOI'O IICHCHOHHOT'O CTPpaXOBAaHUA,

— JIOKyMEHTbI BOMHCKOTO Yyuye€Ta — JJIi BOCHHOOOSI3aHHBIX U JIMI], MOJJIEKAIINX
BOMHCKOMY Y4ETY;

— JIOKyMEHT 00 00pa30oBaHUM, O KBATM(PUKAIIMU WM HAUIMYNWU CICIHAIBHBIX 3HAHUN —
P TOCTYIJIEHUH Ha PaboTy, TpeOyroNIylo CIelualbHBIX 3HAHWUN WIN CHEIHAIbHON
MOJITOTOBKH;

— cBuzerenbeTBo 0 mpucBoeHun MHH (mpu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnennn padbotauka B OKII OV Ne 302 pabGoTHmKOM oTAena
KaapoB 3amnosiHseTcss yHuduupoanHas gopma T-2 «JIuvHas kapTouka paOOTHUKA», B
KOTOPOM OTPa’KaIOTCs CIEAYIONINE aHKETHbIC U OnoTrpaduueckre JaHHbie pa0OTHHKA:

— obume cegenuss (O.N.O. paborHHMKa, nHaTta pPOXKACHHUS, MECTO POXKICHUS,
IpaXXIaHCTBO, 00pa3oBaHue, MPOQeccHsi, CTaK padOThI, COCTOSTHUE B Opake, MacrnopTHhIC
JaHHbIE);

— CBEJICHUS] O BOMHCKOM YYETE;
— JIJaHHBIE O TIpUEMe Ha padoTy;

B nanpHeleM B JINYHYIO KaPTOYKY BHOCATCS:
— CBEJICHMS O IIEPEBOJIaX HA JPYTyI0 padoTy;
— cBeAcHUs 00 aTTecTalluu;

— CBCJACHUA O IIOBBIINICHUN KBaJII/I(i)I/IKaLII/II/I;



— CBeJIeHUs 0 NPOECCHOHAIBHOM EPENOATOTOBKE;

— CBEJIEHMS O Harpajax (MOOUIPEHHUSX), IOYETHBIX 3BAHUSAX;
— CBEJIEHUS 00 OTITyCKax;

— CBEJICHUS O COLIMAJIBHBIX FapaHTHUsX;

— CBEJICHUS O MECTE KHUTEIHCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B y4pexacHUM CO3AAKOTCS U XPAHATCS CIEAYIOIIME IPYIIBI JOKYMEHTOB,
coJieprKallue JaHHble O pa0OTHUKAX B €IMHUYHOM MJIM CBOJHOM BUJIE:

2.3.3.1. JlokymMeHTBI, coOJep)Kalllu€ MEepCOHAJIbHbIE JaHHblE PaOOTHUKOB
(KOMIUIEKCHI  IOKyMEHTOB, CONPOBOXKJAIOIINE Mporecc OoQOpMICHHS TPYIOBBIX
OTHOUICHUH MpH mpuemMe Ha paboTy, mepeBo/ie, YBOIbHEHUN; KOMIUIEKC MaTepHajIoB IO
AHKETHPOBAHHUIO, TECTHPOBAHMIO, TPOBEICHUIO COOECeNOBaHMN C KaHAMIATOM Ha
JOJDKHOCTD; TIOJUTMHHUKA M KOMHUHM TMPHUKA30B MO JHYHOMY COCTaBY; JIMYHBIE JeNa |
TPY/AOBBIE KHIKKM pPaOOTHUKOB; JeNla, COJACPIKAIINE OCHOBAHUS K MPHUKA3y IO JTHYHOMY
COCTaBy; JeJna, COJEepKallie MaTepuaibl aTTecTalud pPabOTHUKOB; CIIyKEOHBIX
pacciieoBaHuil; ClipaBOYHO-MH(OPMALIMOHHBIN OaHK TAHHBIX MO MEPCOHANY (KapTOTEKH,
KYPHAJIbI); KOIMU OTYETOB, HAMPABISIEMBIX B T'OCYJapCTBEHHBIC OPTraHbl CTaTHCTHUKH,
HAJIOTOBBIE MHCTIEKIIMH, BBIIIECTOSALINE OPTaHbl YIIPABICHUS U IPYTUE YUPEKICHNUSA).

2.3.3.2. JI0JDKHOCTHBIE HWHCTPYKIIMA pPaOOTHUKOB, TPHUKa3bl, PACTIOPSKECHHUS,
ykazanus pykoBoactBa @KIT OV Ne 302, oT4eTHOCTH B 4acTu pabOTHI C IEPCOHATIOM.

II1. Coop, 00pabdoTKa M 321UTA NEPCOHAIBbHBIX JTAHHBIX
3.1. Iopsinok noay4eHusi IEPCOHANbHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHbI€ JJaHHBIE pAaOOTHHKA CIEAYET IMOJIy4aTh Y HErO CaMoro.
Ecnmu mepcoHanpHbIC JgaHHBICE PAaOOTHUKA BO3MOXKHO TOJYYHTHh TOJIBKO y TpETheH
CTOPOHBI, TO PAaOOTHHK JIOJDKEH OBITh YBEJIOMJICH 00 3TOM 3apaHee W OT HEro JOJIKHO
OBITh TMOJYYEHO MUCBMEHHOE corjacue. JlomKHOCTHOE NHUI0 paboTomaTeNsl JOJKHO
COOOImMUTh PAaOOTHHUKY O IEJSAX, MPEANOIaraéMbIX UCTOYHUKAX M CIIOCO0AX MOIYYCHHUS
MEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJIeKAITUX MOTYUYCHUIO MePCOHATBHBIX
JAHHBIX W TOCIEJACTBUSIX OTKa3a paOOTHHMKA JaTh IHCBMEHHOE COIJIaCMe Ha UX
MOJTyYeHUE.

3.1.2. PaGoTtonmaTenpy He MMeeT MpaBa MoJydaTh U 00pabaThiBaTh MEPCOHAIBHBIE
JTaHHbIE paOOTHUKA O €ro PacoBOM, HAIIMOHAIBHOW MPUHAJICKHOCTU, MOJIUTHUYECKUX
B3IJIA/IaX, PEIUTHO3HBIX WKW (PUIOCODCKUX YOEKICHUSIX, COCTOSHUMU 30POBBS,
WHTUMHOW >KM3HU. B ciydasx, HEMOCPEJACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHOLIEHUM, B cooTBeTcTBUU cO cT. 24 Konctutyuuun Poccuiickoit ®denepanun
paboToaaTesnb BIpaBe MOJdydaTh U 00pabaThiBaTh NaHHBIC O YaCTHOM JKU3HU PabOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

O6pa60TKa YKa3aHHBIX IICPCOHAJIbHBIX JdaHHBIX pa60THI/IKOB pa60T0,Z[aTeJ'ICM BO3MOJXHAa
TOJIBKO C MX coTJiacus JIM00 0e3 X coryiacus B CIICAYIOIMUX ClIydasaXx:

— NCPCOHATIbHBIC TaHHBIC ABJIAIOTCA O6H_[CI[OCTy1'IHBIMI/I;



— MEePCOHATBHBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3I0POBBs paOOTHUKA U X 00paboTka
HeoOXoaMMa Il 3aIMTBl €0 JKW3HU, 3JI0POBbS WM HWHBIX JKU3HCHHO BaXKHBIX
WHTEPECOB MO0 KU3HHU, 3[I0POBbsSI WIIM UHBIX KU3HEHHO BaYKHBIX HHTEPECOB JIPYTUX JIUIL
Y TIOJTyY€HHUE corjacusi paOOTHUKA HEBO3MOKHO;

— 1o TpeOOBaHWIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CIydasX,
MIPEIyCMOTPEHHBIX (pesiepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens BIpaBe 0OpadaThIBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX MMUCbMEHHOTO COTJIACHSI.

3.1.4. TluceMeHHOe coriacue pabOTHUKA Ha OOpabOTKY CBOMX MEPCOHAIBHBIX
JTAHHBIX JIOJDKHO BKJIIOYATh B CeOs:

— (1)aMI/IJII/IIO, HMA, OTYCCTBO, aapeC cy61,eKTa ICPCOHAJIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICIO €TI0 JIMYHOCTb, CBCACHUA O JATC BbIIAYW YKA3aHHOI'O
AOKYMCHTA U BbIJABIIEM €TO OPraHe;

— HamMeHoBaHWe ((aMHIIUIO, WMS, OTYECTBO) W aJApec OIepaTopa, IMOITY4aroniero
coryiacue cyOobeKTa epCOHAIbHBIX JaHHBIX;

— 11es1b 00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— INCPCUCHDb IICPCOHAJIbHBIX NAHHBIX, HA 06pa60T1<y KOTOPBIX AACTCA COIJIaCUC CY6’BCKTa
IICPCOHAJIBHBIX TaHHBIX,

— TepeyYeHb JEWCTBUI C MEpCOHAIBHBIMU JIAaHHBIMH, Ha COBEPIIEHHE KOTOPHIX HAeTCs
coriacue, oOIee OMUCAaHHE HCIHOJIb3yeMBbIX OIEepaTOpOM CHocoO0B  00pabOTKH
MEPCOHAIBHBIX JTAHHBIX;

— CPOK, B TCHCHHUC KOTOPOT'O I[CﬁCTByeT COIJIaCcuc, a TakK>KC IMOPAJ0K €ro OT3bIBaA.

dopma 3asBIEHHS O COTJIacUK pabOTHUKA Ha 0OpabOTKY MEPCOHAJIBHBIX JAaHHBIX CM. B
npuioxkeHnu 1 x HactosmeMy Ilonoxenuto.

3.1.5. Cornacue paboTHHUKA HE TpeOyeTCs B CIEIYIONINX CITydasx:

1) 0o0paboTka mMepCcOHANBHBIX JAHHBIX OCYIIECTBIISIETCS HAa OCHOBAaHWUU TpyJIOBOTO
Kojekca PO wunu mHOro (enepabHOTO 3aKOHA, YCTAaHABIMBAIOILIETO €€ I1eJb, YCIOBUS
MOJIYYEeHUS TIEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHATBHBIC JAHHBIE KOTOPBIX
MoJIe)KaT 00paboTKe, a TAKXKE OMPEICIISIIONIETO MOTHOMOYUS paboToIaTeNs;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEJSX UCIIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) o6paboTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS NJIsi CTATUCTHYECKUX WM MHBIX
HAYYHBIX [IEJIeH MPU YCIOBUU 0053aTeTFHOTO 00E3TNYNBAHUS TIEPCOHAIBHBIX TAHHBIX;

4) 06paboTKa MEepCOHATBHBIX JAaHHBIX HEOOXOAMMa JIS 3aIlUThl KU3HU, 30POBbS WU
WHBIX JKM3HEHHO BAXXHBIX MHTEPECOB pPAOOTHHKA, €CIM TOJYyYEHUE €ro COTJIacus
HEBO3MOKHO.

3.2. Ilopsinok 06pabOTKH, Mepeiavn U XpPaHSHHS TIEPCOHATIBHBIX TaHHBIX.



3.2.1. Pabotaux ®KII OV Ne 302 npenocraiisier 00pa30BaTeIbHON OpraHu3auu
JOCTOBEpHBIE CBeleHHss O cebe. JIOKHOCTHOE JIMII0 MpPOBEpSeT JTOCTOBEPHOCTH
CBEJICHUH, CBepss JaHHbIe, NPEJOCTaBICHHbIE pPAOOTHUKOM, C HWMEIOUIMMHCA Y
pabOTHHMKA TOKYMEHTaMH.

3.2.2. B coorBerctBUM co cT. 86, rin. 14 TK P® B nenax obecnieyeHus mnpas U
cBoOox uenoBeka W TpaxkmanuHa aupekrop DOKII OY Ne 302 (pabGotomarenb) u ero
MIPEJCTABUTEIH MTPH 00pabOTKE MEPCOHAIBHBIX JaHHBIX PA0OTHUKA JOJDKHBI COOIOIATh
cleIyroIue ooIue TpeOoBaHUs:

3.2.2.1. OOpaboTka TMEpPCOHATBHBIX JAHHBIX  MOXET  OCYIIECTBISTHCS
UCKITIOUUTENIPHO B IIEJIIX OOECredeHusi COOJO/IEHUs 3aKOHOB M WHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, COACHCTBUS pabOTHHKaM B TPYIOYCTpOMCTBE, OOy4YeHUU U
MIPOIBIDKEHUH TIO CITyk0e, oOecrieueH s IMIHON 0e30MacHOCTH paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAdeCTBa BBINMONHIEMOW pabOThI W OOECIEYCHHUS COXPAHHOCTH
UMYIIIEeCTBA.

3.2.2.2. Ilpm onpeneneHun oObemMa U coAepx aHusi, oOpabaThIBa€MbIX
NepCcoHaIbHBIX JaHHBIX PaboTomaTtens noKeH pykoBojcTBOBaThesa KoHcTutynuei
Poccuiickoit ®enepauuu, TpynoBeiM komekcoM Poccuiickon dexepauvu ¥ HHBIMUA
benepanbHBIMH 3aKOHAMH.

3.2.2.3. Ilpu UpUHATUM pPELICHUN, 3aTParuBalOIIUX MHTEPECHl PAOOTHHKA,
PaGoronarens He MMEET MpaBa OCHOBBIBATHCS Ha NEPCOHANBHBIX JAHHBIX paOOTHHKA,
MOJYYEHHBIX HMCKIIIOUUTENBHO B PE3yJbTaTe UX aBTOMATU3MPOBAHHON OOpaOOTKH WU
IEKTPOHHOTO MOTYYEHUS.

3.2.2.4. 3ammTa NEpPCOHANBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHMUS WJIM YTpaThl obecneumBaercss PaboronareneM 3a cueT ero CpeicTB B
HOpsIKE, YCTAHOBJICHHOM (peliepaabHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKHM W WX MPEJICTABUTENIN JOJKHBI OBITH O3HAKOMJICHBI O]
pacmucKy C HACTOSIIIMM TIOJIOKEHHWEM, YCTaHABJIMBAIOUIMMHU TOPSJIOK 00pabOTKU
NEPCOHANBHBIX JIaHHBIX Pa0OTHUKOB, a TaKkKe 00 MX MpaBax M OO0SM3aHHOCTAX B ITOM
001acTH.

3.2.2.6. Bo Bcex cimywasix OTka3 paOOTHHKAa OT CBOMX NpPaB Ha COXpAaHEHUE U
3alMTY TalHbI HEJEUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHUE MEPCOHATBHBIX JTAHHBIX

4.1. Ilpu mepenave mepcoHAIBHBIX JAHHBIX paboTHUKA PaGoTonartens mOmKEH
coOr01aTh Cleayronme TpPeOOBaHUS:

4.1.1. He coobmarpe mepcoHalbHbIE JdaHHBIE paOOTHHWKA TPEThell cTOpoHE Oe3
MMCBMEHHOTO corjiacusi pabOTHUKA, 32 UCKITIOYCHHEM CIIy4aeB, KOTJIa 3TO HEOOXO0IUMO B
HEeSIX MPEAYNPEKICHUS YIPO3bl KU3HU M 370POBBI0 paOOTHUKA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX (heePaTbHBIM 3aKOHOM.

4.1.2. He coobmarh nepcoHanbHbIC JaHHbIE pa0OTHHKA B KOMMEPUECKHUX IEJIIX
0€e3 ero MUCHMEHHOTO COTJIacHsl.



4.1.3. TlpenynpeauTs Nl MOJYYUBIIUX MEPCOHATBHBIC JAaHHBIE PaOOTHHUKA, O
TOM, YTO ATH JJaHHBIE MOTYT OBITb MCIOJIb30BaHBI JIUIIL B IENSAX, JJISI KOTOPBIX OHHU
COOOIIeHbI, W TpeboBaTh OT JTUX JHI[ MOATBEPXKJCHHS TOTO, YTO OTO TIPABHUIIO
coomogeHo. Jluma, ToONydYMBIIME TIEPCOHANBHBIC JaHHbIE pPAOOTHUKA, OOSI3aHBI
coOmonaTh pexuM cekpeTHocTH (KoHpuaeHnuanbHocTH). JlanHoe Ilomoxenue He
pacrmpocTpaHsieTcsi Ha OOMEH TMepCOHATBHBIMU JAaHHBIMH PaOOTHUKOB B TIOPSIJIKE,
YCTaHOBJIEHHOM (pe/iepaTbHBIMU 3aKOHAMH.

4.1.4. OcymecTBiATh Mepeaady MepcoHaIbHbIX JaHHBIX PaOOTHHKOB B Mpejeiax
DKIT OV Ne 302 B coorBeTcTBUHU ¢ HacToAmM [lomokenunem.

4.1.5. Paspemats J0CTYynl K NEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO
CIELMAJIbHO YIIOJHOMOYEHHBIM JIMIAM, IPU JTOM YKa3aHHbIC JHMLIA IO/DKHBI UMETh
IIPaBO IOJIy4aTh TOJIBKO T€ IMEPCOHAJbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAMMBbI
IS BBITIOJTHEHUS! KOHKPETHOW (DyHKITHH.

4.1.6. He 3anpammBaTh MH(QOPMAIMIO O COCTOSHUU 3/J0pPOBbsl pabOTHHUKA, 3a
UCKJIFOUEHUEM TeX CBEJEHUN, KOTOpbIE€ OTHOCSTCS K BOINPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOM (YyHKIUU.

4.1.7. [TlepenaBaTh TnepcOHANbHBIE JaHHblE paOOTHUKA MPEACTABUTENSIM
pabOTHHUKOB B MOPSIKE, YCTAaHOBIGHHOM Tpys0BBIM KojiekcoM Poccutickoit @enepariumy,
Y OTPaHUYUBATH Ty UHPOPMAIIMIO TOJBKO TEMU MEPCOHAIBHBIMU JTAHHBIMUA PaOOTHHUKA,
KOTOPbIE HEOOXOMMBI JJIsI BHIMOJHEHUS YKa3aHHBIMU MPEACTABUTEIAMU UX (DYHKITUH.

4.2. XpaHeHue 1 UCIIOJIb30BaHNE MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHBIE NaHHBIE PAaOOTHUKOB OOpPaOATHIBAIOTCS M XPAHATCS B
OyXrajTepuu.

4.2.2. TlepcoHaybHble JaHHbIE PAOOTHUKOB MOTYT OBITH IMOJYYEHBI, MPOXOAUTH
JanpHEeHIy0 00paboTKy W INepenaBaThCsl Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTENSX,
TaKk U B DJIEKTPOHHOM BHUJE — JIOKAJbHOM KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOU
nporpamme «1C: 3apmiarta 1 Kaapb».

4.3. [lpu nony4eHU MEepCOHATBHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIOUCHHEM
Clly4aeB, €CJIM TEpCOHAJIbHbIE JaHHbIe OBbUIM MPEAOCTaBIEHBl paboToAaTeNto Ha
OCHOBaHMHU (eepalbHOTO 3aKOHAa WM €CIU TEePCOHANbHBbIC JaHHBIC SIBISIOTCS
00I1IeTOCTYITHBIMK) pabOTOIaTeh 0 Havajla 00pabOTKH TaKWX MEPCOHAIBHBIX JaHHBIX
00s13aH MIPEA0CTaBUTh PAOOTHUKY CIIEIYIONTYI0 HH(POpMAIIHIO:

— HauMmeHoBaHHe ((amuius, MMs, OTYECTBO) W aJpec olepaTopa WIH €ro
MpeICTaBUTES;

— 11eJ1b 00pabOTKH MEPCOHANIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
— MpEeaIoaracMble I0Jb30BaTENIN [IEPCOHAIBHBIX JaHHBIX;

— YCTAHOBJICHHBIC HaCTOAIINM CDCI[CpZUILHBIM 3aKOHOM IIpaBa CY6’beKTa
IIEPCOHAJIBHBIX TaHHBIX.

V. JlocTynl K NepCOHAJIBHBIM JAHHBIM PA00THUKOB



5.1. IIpaBo noctyna K nepcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

— nupektop OKIT OY Ne 302;

— 3aMECTHUTENb AUPEKTOpa MO yueOHO-MPOU3BOICTBEHHOM padoTe;

— IJIaBHBIN OyXranrep;

— pabOTHUK, OTBETCTBEHHBIH 3a BEJICHHE KaJIPOBOTO JIEIOMPOU3BOICTBA;
— paOOTHHK, OTBETCTBEHHBIH 3a BEJCHHE BOMHCKOIO yUeTa;

5.2. Pa6otauk OKIT OY Ne 302 umeet npaBo:

5.2.1. IlomyyaTh JOCTYN K CBOMM IMEPCOHAIbHBIM JaHHBIM U O3HAKOMJICHHE C
HUMH, BKIIOYasg MpaBO Ha O€3BO3ME3JHOE TMOJydyeHUuEe Komui Jro0oi 3amucw,
coJiep Kalei IepcoHalIbHbIE JaHHbIE pa0OTHHUKA.

5.2.2. TpeboBate oT PaGoTomarens yTOYHEHHS, UCKIIOYCHHUS WM HCIIPABICHUS
HEIOJHBIX, HEBEPHBIX, YCTAPEBUIMX, HEIOCTOBEPHBIX, HE3AKOHHO MOJYYECHHBIX WM HE
SIBJISTFOIIIMX HEOOXOUMBIMH 7151 PaboTomaresns mepcoHaIbHBIX TAHHBIX.

5.2.3. llony4dats ot PaGoTomarens

— CBEICHUA O JIMIAX, KOTOPbIE MMEIT JOCTYIl K IEPCOHAIBHBIM JaHHBIM HIIU
KOTOPBIM MOYET OBITh IPEOCTABICH TaKOH JOCTYTI,

— niepeyeHb 00pabaThIBAEMbIX IEPCOHATBHBIX TAHHBIX U UCTOYHUK UX MOJYYEHUS;
— CPOKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

— CBEACHUS O TOM, Kakue IOPHIMYECKHE TMOCIEACTBHA Ui CyOBeKTa
MEPCOHAIBHBIX JIaHHBIX MOXET I[OBJE€Yb 3a CO000M 00paboTKa ero mnepcoHaNbHBIX
JTaHHBIX.

5.2.3. TpeboBath u3BenieHuss PaborogaTenem Bcex NI, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHBIC MJIM HEIOJIHBIE MTePCOHATbHBIC JaHHBIE, 000 BCEX MPOU3BEIACHHBIX
B HUX MCKJTFOYCHHSIX, UCTIPABIICHUSX WU JOTIOJTHCHHUSIX.

OOxanmoBaTh B YNOJHOMOYEHHBIH OpraH MO 3allluTe MpaB CyOBEKTOB
MEPCOHATBHBIX JaHHBIX WJIH B CyJeOHOM TIOPSJIKE HEMPAaBOMEPHBIC JCHCTBUS WU
oe3nericTBus PaboTtomarens mpu oOpabOTKe U 3allMTe €ro MepCOHATbHBIX JTaHHBIX.

5.3. KonmpoBaTte u JenaTh BBITUCKM MEPCOHANBHBIX JAaHHBIX PaOOTHHKA
paspemiaercs MCKIIOYUTENIIBHO B CIY)KEOHBIX IENAX C MHCbMEHHOTO pa3perIeHus
mupektopa OKIT OV Ne 302.

5.4. Tllepenaua wuHpOpMAIUU TPEThEl CTOPOHE BO3MOXXHA TOJBKO TpH
MMMCbMEHHOM COTJIaCUU PaOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYILIEHNE HOPM, PeryJIMpPYIOLIUX 00padoTKy U
3aIIUTY NEePCOHAIBHBIX TaHHBIX

6.1. Pabotauku OKII OV Ne 302, BUHOBHBIE B HAPYIICHHUH HOPM, PETYIUPYIONTUX
nojyyeHue, o0OpabOTKy M 3allUTy MEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKA, HECYT
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JUCLUIIMHAPHYI0  aJAMUHUCTPAaTUBHYIO, TPaXKJAHCKO-TIPABOBYIO WM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepajIbHbIMU 3aKOHAMH.

6.2. upektop @KII OV Ne 302 3a HapylIleHWE HOPM, PETyIUPYIOIINX
HojiyyeHue, oO0pabOTKy M 3allUTy [EPCOHANbHBIX JaHHbIX paOOTHHKA, HECceT
aJIMMHHCTPAaTUBHYI0 OTBETCTBEHHOCTh cormacHo cT. 5.27 u 5.39 Kopekca 00
aJMUHUCTPATUBHBIX IIpaBOHapyleHusx Poccuiickon Penepanuu, a TakKe BO3MEIIACT
paOOTHUKY yIiepO, MPUUYMHEHHBI HENMpPaBOMEPHBIM HCIOJIB30BaHUEM HH(POpPMALNY,
coJiepKalliell mepcoHalbHbIe JaHHbIE pA0OTHHUKA.



Hpuaoxenue 1
dopmMma 3asaBIEHUS
0 coriacuu paboTHHUKA

Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX

[upexropy
OKIT OV Ne 302
AOGymoBy ®@.M.
oT
(momKHOCTH PaOOTHHKA)
(amunug U.0. paboTHuka
3ASBJIEHUE

Ha 00pabOTKY MEePCOHANIBHBIX IAHHBIX

A

>

(bamuust, UMs1, OTYECTRBO)
naro denepaabHOMY Ka3éHHOMY MPOheCcCHOHATBHOMY
coryacue oOpa3oBareabHOMY yupexaeHuo Ne302

(HaMMEHOBaHUE OPTraHU3AIIUHN )

Ha aBTOMATH3WPOBAHHYIO, a TakXke 0e3 MCIOJIb30BaHUS CPEACTB aBTOMAaTH3AIUH
00pabOTKy MOMX MEpPCOHATbHBIX JAHHBIX, & UMEHHO — COBEpILICHUE EHCTBUIA,
npenycMoTpeHHsbIX 1. 3 4. 1 cr. 3 denepanbHoro 3akoHa ot 27.07.2006 r. Ne 152
®3 «O mnepcoHaldbHBIX JAHHBIX», COAEPXNAIIMXCS B HACTOSALIEM 3asBJICHUU, B
Hensx obecnedeHus: COOJIOJIEHHS TPYAOBOIO 3aKOHOJATENbCTBA M HMHBIX
HOPMATHUBHBIX MPaBOBBIX AKTOB, COACHCTBUS B TPYAOYCTPOHCTBE, OOyYEHUH U
IOPOABIXKEHUS MO CcIoyk0e, oOecriedyeHus JUYHOM O0€30IacHOCTH pPabOTHHUKOB,
KOHTpOJII KOJMYECTBAa M KadyecTBa BBIIIOJHAEMON pPadOThl U 0OecreyeHus
COXPaHHOCTH MMYIIIECTBA, @ UMEHHO:
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l.
©.11.0.

2. Jlata
pOXKICHUS

(umcio, MecsIl, ToxI)
3. JJOKyMEHT, yJIOCTOBEPSIOIINI
JUYHOCTh

(HaMeHOBaHUE, HOMEpP U Cepusl
JIOKyMEHTA,

KEM U KOTJ1a BBIJIaH)
4. Anpec peructpanuu 1no Mecty
KUTEITHCTBA

(mouTOBBI ajIpec)
5. Anpec akTuueckoro

IIPOKUBAHUS
(MoYTOBBIN agpec PaKTUYECKOTO MPOKUBAHUS
KOHTaKTHBIN TeIe(OH)
6.
NHH
7. HoMep cTpaxoBOTO CBUAETENILCTBA IIEHCUOHHOTO
CTpaxOBaHUS

OO0 OTBETCTBEHHOCTH 3a JOCTOBCPHOCTDH

IPE/ICTaBIICHHBIX CBEJICHUM MpEeaynpexacH(a).

(®amunusa N.0O.
paboTHUKA) (moamuce) (mara)
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